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Research Ethics Board




	          Long Application Submission Checklist




Please submit a single complete package for initial review by your Hospital For Sick Children (SickKids) Research Ethics Board (REB) Coordinator.  Should the study require full Board review, the Coordinator will confirm how many copies will be required. The REB Coordinator will review the package to ensure that all items are included before you make copies.
(NB packages must be assembled in the order on this checklist with the application form on top) 
 FORMCHECKBOX 

Completed typed application form (version date May 2007) including all necessary signatures 

 FORMCHECKBOX 

A separate research proposal (NB commercial sponsors will provide you with 20 copies at your request)
 FORMCHECKBOX 

Product monograph and/or investigator brochure (where applicable) (NB commercial sponsors will provide you with the required copies at your request)

 FORMCHECKBOX 
 
Questionnaire/study instrument(s)/case report forms to be used in carrying out the research (where applicable)

 FORMCHECKBOX 

Letter(s) of support from collaborating agencies/institutions (where applicable)

 FORMCHECKBOX 

Letter of support from academic committee/supervisor (for student projects)

 FORMCHECKBOX 

Evidence of REB approval in other jurisdictions where the research is to be conducted (where applicable)

 FORMCHECKBOX 

Itemized budget sheet
 FORMCHECKBOX 

Proof of award of funds (for grant funded research)
 FORMCHECKBOX 

Consent Form(s)/Assent Form(s) including separate forms for control subjects (conforming to the current SickKids REB consent form template) 
 FORMCHECKBOX 

All other recruitment tools e.g. information letters, advertisements, posters, notices (If a website is being used to recruit subjects, please include the website address)
 FORMCHECKBOX 

Completed scientific review, itemized response to recommendations by the scientific reviewers, signoff by scientific review committee Chair or reviewers on the itemized response

NB If funded by certain granting agencies (eg. CIHR, NIH) and no internal grant review occurred, a copy of the agency comments/scientific review is now mandatory. 
For more information, please visit our web site.
http://www.sickkids.ca/ResearchEthicsBoard/default.asp
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