Clinical Research Budget Preparation Checklist*

Listed below are a range of expense types for consideration as you prepare your clinical research budget.
Please note that unfunded projects ie., projects conducted with divisional or departmental funds also  incur expenses and must include budgets 
Study Personnel**
· Study staff eg., clinical research assistant, coordinator or manager, statistical or database analyst, data entry staff, research nurse (for clinical assessments, medication administration etc), lab technician (for analysis of biological samples), secretary, salary of principal investigator (for some grants such as NIH)

· Trainees eg., post graduate fellows, graduate students, summer students

· Travel, meal allowance etc. for study staff to present the study results at conferences
** in kind contribution should be noted for ‘unfunded’ projects. Employee benefits of 16% should be included for study personnel employed for more than 1 year at more than .5FTE. For trainees include 4-6% in lieu of benefits. 
Research Subject Care Costs

· Drug costs as confirmed from the research pharmacy costing sheets included in the REB application form, cost of study drug (if a company is providing the drug free of charge, this should be noted)

· Other therapeutic or diagnostic costs as reflected in departmental costing sheets included in the REB application form eg., DPLM, imaging, sedation (if required), Health Records costs for chart selection and/or record retrieval
· Neuropsychological testing including purchase of tests, scoring software etc.
· Genetic counseling

· Professional time/supervision of technologists/interpretation of results

· Research subject recruitment costs eg., newspapers, newsletters, magazines

· Interpreter/translation costs (if applicable)
· Research subject reimbursement costs eg., parking, mileage, meals, thank you gift

Data Management & Analysis
· Biological samples acquisition, analysis, transportation and storage 
· Videotapes, audiotapes, transcribing services, 

· Consultants including database programming, biostatistician
· Research data and record management and long term storage

Materials & Supplies

· Specialized equipment, computers, forms, postage, telephones, long distance charges, printing of REB applications

Other Considerations

· For multicentre trials, costs associated with investigators’ meetings, teleconference calls, fax machines, site visits etc. need to be included
· For sponsored research projects the Research Institute overhead, and REB review fee will need to be included
*based on a checklist developed by the Clinical Research Office. For further information on current salary ranges, cost estimates etc. please contact Julie Gibson, Clinical Research Manager.
